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COLLEGE TOWNSHIP 
1481 E COLLEGE AVENUE, STATE COLLEGE PA 16801 

PHONE: 814-231-3021 

 

RENTAL PROPERTY APPLICATION CHECKLIST 
 

RENTAL PROPERTY ADDRESS:   ____________________________________ 

(Incomplete checklists and paperwork will not be received for review by the Township). 

 
                       I intend to rent out my space as a long-term rental only, per Chapter 160-9         Fee due: $30.00 

 
                       I intend to rent out my space as short-term rental property per Chapter 160-10 Fee due: $130.00 
 

Please provide the following information and documentation: 
 
Attach a completed rental housing permit application 
 
Visual representation of property showing dimensions of required off-street parking being provided per 
200-11-A(1)(d), 

A) Exterior stalls must be 9' by 18' 
B) One-car garage spaces must be 12' by 22' with 60 square feet of additional 

storage space. 
C) Two- or more car garage spaces must be 10' by 22' with 60 square feet of 

additional storage space for each space. 
 

Proof of Hazard and Liability insurance with minimum coverage of $100,000.00    
 

If Applicable, proof of any violations/penalties being paid and/or remedied. 
 
Do you operate a home occupation out of the same home that will be a rental or contain an accessory 
rental unit?  ____YES   ____ NO 

 
Applicants for Long-Term Rental property, (STOP HERE) and please complete page 2;          Acknowledgement/Authorizations 

 
Short-Term continue, per Chapter 160-10 C are required to renew annually and provide the following: 
              

Proof of insurance specifically for rental property (Minimum coverage $100,000. Hazard and 
Liability); 

 

Proof of registration for hotel tax; 
 

Phone number and name of responsible party available 24/7; and 

 

Record of all dates the dwelling was used in the previous year as a short-term rental property; 
including extended stay rentals. 

 
Applicants for Short-Term Rental property, please complete page 2;          Acknowledgement/Authorizations 
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COLLEGE TOWNSHIP 
1481 E COLLEGE AVENUE, STATE COLLEGE PA 16801 

PHONE: 814-231-3021 

 

Acknowledgements / Authorizations  
Property Owner  

Designate of Person-In-Charge 
 

 
Rental Property Address: ___________________________________________ 
 

Declared Rental Type:  
                SHORT-TERM RENTAL PROPERTY 

                LONG-TERM RENTAL PROPERTY 

     

OWNER AUTHORIZATION:  
By signing this document, I acknowledge that I am the deed owner or authorized POA for the said owner. I also 

acknowledge that I am aware of all rules and regulations contained in the College Township Ordinance Chapters 

152 Property Maintenance and Fire Code, Chapter 160 Rental Ordinance, and Chapter 200 Zoning relative to rental 

properties. I understand and realize that failure to follow said requirements may result in the revocation of the 

residential rental permit for which I am applying. 

 

Signature                                                                Print Name                                            Date 

 

Signature                                                                Print Name                                            Date 

Note: If owner and person in charge / designated agent are the same please check here:             Yes 
           If the answer is [no], the designated agent / person in charge must sign below. 
 
PERSON-IN-CHARGE / DESIGNATED AGENT: 
 

By signing this document I acknowledge that I am the person-in-charge for the said rental. I also acknowledge that 

I am aware of all rules and regulations contained in the College Township Ordinance Chapters 152 Property 

Maintenance and Fire Code, Chapter 160 Rental Ordinance, and Chapter 200 Zoning Ordinance relative to rental 

properties. I understand and realize that failure to follow said requirements may result in the revocation of the 

residential rental permit for which I am applying. 

 

Signature                                                                Print Name                                            Date 

 

Company Name                                                          Email                                                  Phone 
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